
THANK YOU FOR TAKING PART IN THIS IMPORTANT FEEDBACK PROCESS 

Here are a few important things to know: 

• The assessment will take you about 20 minutes to complete. 

• You will be asked to indicate how important it is that the person you are rating demonstrates certain 

behaviours; and how well you think they demonstrate the behaviours in comparison to others. 

• You will also have the opportunity to provide written comments. These are optional however we 

strongly recommend that you do take the time to write comments. These comments will help the 

person you are rating understand their scores in greater depth. 

• All results including written comments are captured in the report anonymously as shown below. 

• You will receive reminder email every few days if you are yet to complete the task. 

EXAMPLE OF HOW RESULTS FOR A COMPETENCY ARE SHOWN IN THE REPORT 

 

ITEM RESULTS EXAMPLE 

 

KEY 

I = Level of Importance, D = Level of Demonstration, d = Difference, BM = Benchmark 

QUALITATIVE FEEDBACK EXAMPLE 

 


